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IHonoxenne
0 3alIUTe MEePCOHAJBHBIX JAHHBIX pa0OTHHKOB
MYHHIHIIAJIBHOTO GI0ZKeTHOT0 JOLIKOJIEHOI0 00pa3’oBaTe/IbHOTO YUpesKIeHUS
IIeTpo3aBoaCKOro ropoACKOro OKpyra
«Jlercknii cag Ne 90 «Tepemox»

1. O6mue moJ0KeHHS

1.1. Hactosmee Ilonoxenue paspaborano B cooTBeTcTBHH ¢ DenepanbHbM 3aKOHOM Ne 149-03 ot
27.07.2006 r «O6 mHOpManKH, WHGOPMAIIMOHHBIX TEXHOJIOTUSIX U O 3alMTe MHQOpMALUW) B
penakmmu ot 18 mapra 2019 r, ®exepansHbIM 3akoHOM Ne 152-®3 or 27.07.2006 r «O
IEPCOHANLHEIX JAHHBIX» B pemaknuu oT 31 nexabps 2017r; Komctutymwmed Poccuiickoit
@eneparuu u TpymoBelM  KonekcoM Poccuiickor  ®Denepanuw, 'VeTaBoM  JOIKOJIBHOTO
00pa30BaTeIbHOTO yUpexkaeHus. [lpw cocraBieHHH yuTeHO Ilonmoxenue 06 0COOEHHOCTSIX
06paloTKM  ITIEPCOHANBHBIX  JaHHBIX, OCYIIECTBISEMOM 0€3  HCIIONIb30BaHUS  CPEJICTB
aBTOMAaTH3aluM, yTBep:kaeHHOe [loctanosnenueM IIpaBuremsctBa PO Ne 687 ot 15.09.2008T;
Tpe6oBaHms K 3alIUTE MEPCOHATBHBIX JaHHBIX IIPU BX 00paboTke B HHPOPMAIHOHHBIX CHCTEMaX
IIEPCOHANBHBIX JAHHBIX, yTBepkaeHHBIe IlocranoBnenmem IlpaBmtensctBa Poccuiickon
®enepanuu Ne 1119 ot 01.11.2012r.

1.2. Jlarmoe IlonoskeHWe OIpeeNsieT OCHOBHBIC TpeOOBaHMS K 3aiquTe, 0O0paboTKe, MOPSIAKY
TIOyYEHHs], XPAHCHHUSI, CIIOJIF30BAHMUs ¥ IIEpPelauyl IEPCOHATBHBIX TaHHBIX COTPYAHUKOB AETCKOTO
caga, a TaKXe OTBETCTBEHHOCTHL 34 HApPYIICHHE HOPM, PETYIHPYIOUMX OOpabOoTKy W 3aIluTy
MEPCOHATBHBIX JaHHBIX B JOIIKOJIBEHOM 00pa3oBaTEIbHOM YUPSIKICHHN,

1.3. ITonoskeHre YCTAHABINBAET OCHOBHBIE TOHSTHS ¥ COCTAaB MEPCOHATIBHBIX JAHHBIX pA0OTHHKOB B
IOV, pernamerTHpPyeT HOPMUPOBAHUE ¥ BEACHHE JIMIHBIX JIETI, ONPEIENSET paBa i 00s13aHHOCTH
pabOTHUKOB [0 3allMTe IIEPCOHANBHBIX [aHHBIX, a TaKKe OOSI3aHHOCTH COTPYAHHKOB IIO
00€ECIICICHHUIO TOCTOBEPHOCTH IIEPCOHAIBHBIX JAHHBIX.

1.4. Ilenpto HacTosmero IlonoeHus SBISETCS OOECIEUCHHE 3allUTHI MHpaB W CBOOOJ
TelarOTHIECKAX PaOOTHUKOB ¥ 0OCIIy>KHBAIOIIETO MepcoHana Mpu 00paboTKe UX MEPCOHANBHBIX
JTAHHBIX, B TOM YHCJIE 3ALIUTHI [IPaB Ha HETPUKOCHOBEHHOCTh YACTHOM JKU3HH, JINYHYIO TAHHY.

1.5. Ipu onpeneneHur 06beMa U COACPIKAHNS MEPCOHATHHEIX JAaHHBIX pabOTHHUKA aIMAHHUCTPALIAS
JIOY pykosonctByercst KoHcTuTynme# Poccuiickoit (I)g)lepaunn, OdenepallbHBIMUA 3aKOHAMH H
mactosmm [lonoxenunem.

1.6. TlepcoHanbHEIE JAHHBIE OTHOCSATCS K KaTETOPHH KOHGMICHIMATBHON WH(popmaimu. Pexim
KOH(UICHINANBHOCTH TIEPCOHATBHBIX JaHHBIX CHHMAETCS B CIydasx OO€3NMYMBAHUS WM IO
HCTeUeHMH 75 JIET CPOKa XPaHEHWs, €CIIH HHOE HE ONPEICIICHO 3aKOHOM.

1.7. Hacrosimee IlomoxeHue SIBIseTCs BHYTPEHHAM JIOKATbHBIM HOpMaTuBHBEIM akTom [0V,
0053aTEBPHBIM IS MCIIONHEHHUS BCeMH paOOTHHKAaMHU, MMEIOIIMMM JOCTYI K TICPCOHAIBHBIM
JIAHHBIM COTPY/IHHKOB JOIIKOJIBHOTO 00Pa30BaTENbHOTO YUPEHKICHHUS.

2. OcHOBHBI€ IIOHSITHS M COCTAB MEPCOHAIBHBIX JAHHBLIX PA0OTHHKOB
2.1. Ilepconanvhvie OaunHvie - Tr00as MHGOpPMAUWs, OTHOCIINASCS K ONPEACICHHOMY WA
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OIIPEETICMOMY Ha OCHOBaHHMHM TakOH MHGOpMAIMH QH3MIeCKOMY JIHILY, B TOM YHCIIE €r0 (haMuIIns,
UM, OTYECTBO, TOM, MECSI, JaTa M MECTO POXKICHUS, a TaKXe aapec, CeEMEMHOEe, COIMMAIBHOE,
MMYIIECTBEHHOE MOJIOXKEHUE, 00pa3oBanue, NPOYeccHs, TOXOIbI U Apyras nHGOpMAIHs.
2.2. llepconanvuvie Oanuvie pabomuuka - 310 nHOOPMAalms, Heobxomumas 3asenyomemy JOV B
CBA3M C TPYAOBBIMH OTHOIICHHUSMHU U Kacaromascs KOHKPETHOTO coTpyaHuKa. [Ton urpopmanueii o
pabOTHHKE TIOHMMAIOTCS CBENEHHS O (aKTax, COOBITHSX M OGCTOATENBCTBAX JKH3HH PabOTHHKA,
TI03BOJISIONIHE UACHTHGUITMPOBATE €TI0 JIMIHOCTE. [lepcoHabHBIE JaHHBIE paGOTHHKA COZEp>KaTCs B
OCHOBHOM JTOKYMEHTE TIEPCOHAIBHOIO y9eTa pabOTHUKOB - IMYHOM Jielie pabOTHHKA. %
2.3. Obpabomxka nepconanshbix OanHBIX — 3T0 JAEHCTBHUS (OIEPAIH) C IEPCOHATBHEIME JAHHBIMH,
BKITFOYas cOOp, CHCTEMaTH3AIHIO U HAKOIUICHHE, XPaHCHHUE, yTOUHeHHE (OGHOBIIEHHIE M M3MEHEHHE),
UCTIOJIF30BAHMEC ¥ PACIIPOCTPAHEHKE (B TOM HYHCIIE Nepeiada) MePCOHAIBHBIX JaHHBIX.
24. Pacnpocmpanenue nepcoHanbHLIX OaHHLIX - ICHCTBHs, HANpABIEHHBIE HAa Iepenady
IIEPCOHANBHBIX J@HHBIX OIPEICICHHOMY Kpyry Jull (Tlepelada IIePCOHAIBHBIX JaHHEIX) MM Ha
O3HAaKOMJICHHC C TICPCOHAIBHBIMM JaHHBIMU HEOTPAHWYCHHOTO Kpyra JIAI, B TOM YHCIIE
OOHApOIOBaHME TEPCOHATHHBIX JaHHBIX B CPEACTBAX MACCOBOM WMH(MOPMAIMH, pa3MEIICHHE B
HH(pOPMAIOHHO-TENIEKOMMYHUKAIIHOHHBIX CETAX MM MPEIOCTABICHAE JOCTYTA K MEPCOHATBHEIM
J@HHBIM KaKUM-JTH00 HHBIM CIIOCOOOM.
2.5. Hcnonv3oearue nepconanvHuix OanHbix - NeHCTBHS (OTIEPaIiu) ¢ TIEPCOHATBHBIMY IAHHBIMH,
coBepraemeie JIOY B HeNsX IPUHATHS PEINEHHI MM COBEPIICHHUS! HHBIX IEACTBHH, HOPOXIAIONIHX
IOPUIMIECKUE TIOCNIECACTBUS B OTHOWICHWM PabOTHMKA WM APYTHX JHL JuOO WHBIM 06pa3soMm
3aTParuBarOIIMX [IPaBa U CBOOOABI pabOTHUKA HITH APYTUX JIMII.
2.6. Obwyedocmynnvie nepconanvhvie OanHble - TIEPCOHATBHBIE TaHHEIE, JOCTYH HEOTPAHHYEHHOTO
Kpyra JIHMI[ K KOTOPBIM MPEIOCTAaBIIE€H C COINAacHs paOOTHWKA WA Ha KOTOPHIE B COOTBETCTBHH C
(enepanpHEIME 3aKOHAMH HE PaClpOCTPAHSETCS TPEOOBAHIE COOIIOICHHMS KOH@Hz{eHuHaanocm
2.7. B cocTaB nepcoHaNbHBIX AaHHBIX paboTHHKa JIOY BXOIAT:

* aHKETHBIE U Omorpaduyeckue JaHHBIE;

e o0OpazoBanue;

* CBEIEHH O TPYJIOBOM H OOIIEM CTaxe;

* CBEICHHS O COCTaBE CEMBH;

* TaCIOpPTHHIC TaHHBIC;

* CBEICHHS O BOMHCKOM Y4YETe;

* CBEIEHMS O 3apabOTHOM TTATE COTPYIHHUKA;

* CBEICHMS O CONMAIBHBIX JIBIOTax;

*  CIEHHATBHOCTH,

* 3aHMMaeMas JOJIKHOCTD,

*  aIpec MeCTa XUTEIHCTBA U TeNIC(OH;

* MeCTO paboTHI MK y4eObl WIEHOB CEMBbH M POJICTBEHHUKOB;

*  COIEpXAaHHUE TPYAOBOTO JOTOBOPA;

* IOUIMHHUKH W KOITHH MMPHKA30B;
* ¢ JMYHOE JEJI0 ¥ TPYAOBasi KHIKKA COTPYIHHKA,

* OCHOBAHUS K IIPHUKA3aM;

* Marepuangbl IO TIOBBINICHHIO KBaIM(pHKAMHM ¥ IIEPEHOATOTOBKE COTPYAHHKA, €O

aTTECTAllMH, CITy>KEOHBIM pacclicTIOBAHMSIM. v

2.8. Jlmunoe neno paborarka JIOY HaXOMWTCS B JOKYMEHTAITMH ASIONPOH3BOIUTENS M COCTOHT M3
CIIENYIOIMX TOKYMEHTOB: :

* aHKeTa;

* aprobuorpadwus;

* KOIIMHM JOKYMEHTOB 00 00pa3oBaHNH;

* KapTouka ¢opmsl T-2;

* KOs IIpHKa3a o0 mpuéme Ha paboTy;

* TPYAOBOM JOTOBOD;

* JIOKYMEHTBI, CBS3aHHBIE C IIEPCBOZIOM W TEpEMEINeHHEM DPabOTHUKa (KOMHH IPUKA30B,
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3asBIICHUS paOOTHHKA U T.I1.),

* BBIIMCKH (KONMH) M3 JOKYMEHTOB O IIPHCBOCHHM MOYETHBIX 3BaHWM, YYECHOW CTENECHH,
HarpaXJICHUHU TOCYTapCTBEHHBIMU HArPaIaMHu;

*  KOIMHU HarpagHBIX JIUCTOB;

*  aTTEeCTalMOHHBIC JIUCTEHI,

*  KOIHHM IIPHUKA30B O MOOIIPEHUSX, B3BICKAHUSX;

* 3asBieHUE paboOTHUKA 00 YBOJBHEHUH;

* KONHWs IpHKa3a 00 yBOJIBHCHUU; .

° 3asBjcHME pabOTHHKA 00 O3HaKOMJIEHWH ¢ nokyMmeHTamu J[OY, yCTaHABIMBAIOIIMMH
TOPSIIOK  00paOOTKH NEPCOHANBHBIX MNaHHBIX PaOOTHHUKOB, a TAKXKE O €ro NpaBax H
00513aHHOCTSAX B 3TOM 00IaCcTH;

* Jpyrue JOKYMEHTEl, HAaxOXICHHE KOTOPHIX B JIMYHOM Jejie OyaeT IIPH3HAHO
1es1ecoo0pa3HbIM; :

° B JIMYHOE JeJI0 PabOTHHKA IOIIKOJBFHOTO OOpa3oBaTENBHOTO YUPEXKIECHMS BKIFOYAETCS
TaKXe ONHCH BCEX JOKYMEHTOB, HAXOISIIUXCS B JIEIIE.

2.9. Pasmemenne Ha odunuambHOM cailiTe (oTtorpadguit pabOTHHKOB, BHIEO ¢ DPaOOTHUKAMH
COTPYIHMKH Pa3peIlaroT IMyTeM IIPEIOCTaBICHHUS Corlacus Ha 00paboTKy IePCOHANBHEIX JAHHBIX B
JOMIKOJIBHOM 00pa30oBaTEeIFHOM YUPEHKICHIH.

2.10. Ilepcoransueie qanHEe paboTHHKA OV SBISIOTCS KOHOHICHIMATBHON HHPOpMaNKeii U He
MOTYT OBITH HCIIOJB30BaHBI COTPYIHHKAMH JOLIKOIBHOTO 00pa3oBaTENBLHOTO YUPEKICHHS B
JIMYHBIX [EJISX.

3. llopsigox mosry4enusi, 00paboTKHU H Mepeavu NepCOHATBHBIX JAHHBIX pa00THHKOB

3.1. Tlox 06paboTKOl MEPCOHANBHEIX NaHHBEIX paboTHuka JIOY mOHUMAETCs MOTydIeHHe, XpaHEHNUE,
KOMOWHMPOBaHME, Ilepefaya MM JIFo0oe Ipyroe FWCIONB30BaHHE IIEPCOHANBHBIX JaHHBIX
COTpPYy/IHHUKA JOIIKOIBHOTO 00pa30BaTENBFHOTO YUPEHKICHHSL.

3.2. B nemax obecneyeHns IpaB U CBOOO UeIOBEKa M IPaXKIAaHNHA ITPH 00paboTKe IePCOHATBHBIX
JaHHBIX paboTHUKA 06S3aHbI COBMONAThCS CIIeYIONIHE 00IIHe TpeGOBAHHS:

3.2.1. Ilomyuenue, XxpaHeHHe, KOMOMHMPOBAHUE, Nepefada Win JF000e APYroe HCHOIb30BAHNE
[EPCOHAIBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIECTBIATHCS MCKIIFOUUTENBHO B IIEJISNX
obecrieueHns] COOMIONCHHS 3aKOHOB' M WHBIX HOPMATHBHBIX I[IPAaBOBBIX aKTOB, CONEHCTBHS
paboTHHKaM B TPYIOYCTPONCTBE, OOYUCHUH W TPOABHKEHHMHU II0 CIIyKOe, 0OECIEUeHHs TUIHOH
O€30IIaCHOCTH COTPYIHHMKOB, KOHTPOJS KOJNMYECTBA ¥ KA4deCTBa BHIMOJHAEMOM paboTEl |
obecrieueHNs! COXpPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompemeneHME o0BbeMa M COZEPXKaHMS, 00pabaThIBAEMBIX MEPCOHAIBHEIX IaHHBIX
pabornuka 3asenyromui JIOY nmomkeH pykoBoxcTBoBaThCs KomcruTymmed Poccmiickoif
@enepanyu, TpyToBBIM KOJEKCOM U HHBIMHU (DellepaTbHBIMU 3aKOHAMH.

3.2.3. Bee mepcoHanbHBIE NaHHBIE PaOOTHHKA MONMYHYalOTCS y HEro camoro. Eciu mepcoHalbHEIE
nausele coTpyaHuKa JIOY BO3MOXKHO MOIYIHTH TOJNBKO y TPEThEH CTOPOHBI, TO PAOOTHHK JOIKEH
+OBITh yBEZIOMJIEH 00 3TOM 3apaHee, U OT HETO JODKHO OBITh IOIYYEHO MHCHMEHHOE COTIIACHe.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00Pa30BaTEIBHBIM YUPEKICHUEM JT0JDKEH COOOLIUTE PAGOTHUKY
0 IEJISIX, MPESAITOJIAaraéMbIX HCTOYHHUKAX U CIIOCO0aX MOIYUCHHUS MEPCOHATBHEIX JaHHBIX, 4 TAKXKE O
XapakTepe MOVIEKAIINX MONYICHHIO TIEPCOHABHBIX JaHHB M HOCIEICTBUSIX OTKa3a COTPYIHHUKA
JlaTh IACBMEHHOE COTJIaCUE Ha WX TOJyUYCHHE,

3.2.5. He nomyckaercs momydeHre u o0paboTKa MepcOHANBHBIX HaHHEIX pabotHHKa JIOY 0 ero
MOJTUTHYECKUX, PETUTHO3HBIX U MHBIX YOSXKACHUSIX W YaCTHOM KM3HM, a TAKXKE O €r0 YICHCTBE B
OOIIECTBEHHBIX OOBEINHEHNSIX HIIH €T0 MPOGCOO3HOM ACATENBHOCTH, 3a HCKIIOUEHHEM CITyYaes,
MIPEeTyCMOTPEHHEIX 3aKOHOAATENBCTBOM Poccutickoit denepanuu.

3.2.6. PaGoTomarens He HMEET IPaBO TONYYaTh U 06pabaThIBaTh epCOHATBHBIE JaHHBIE PAOOTHHUKA
O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro NpOo(COIO3HON NesTeNbHOCTH, 3a
UCKIIIOYEHHUEM CIIydacB, IPETyCMOTPEHHBIX (DeaepalbHBIMU 3aKOHAMH.

3.2.7. 1lpy TpWHATHM pEMIEHHH OTHOCHTENBHO PabOTHHWKA Ha OCHOBAHWM €r0 IIEePCOHATBHBIX
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JIaHHBIX HE JOIIyCKAETCsl MCIOIb30BaHHUE JAaHHBIX, OJMYYEHHBIX UCKIIOYUTEIBHO B pe3yJIbTaTe UX
aBTOMATU3UPOBAHHON 00PabOTKH UM JIEKTPOHHOTO TIOTYUICHHSI.
3.3. Ilpuarmne: 06paboTKH MEPCOHANBHBIX TaHHBIX paboTHHKOB JJOV:

* 3aKOHHOCTH IeJieH U crioco00B 00paboTKH HepCOHATBHBIX JaHHBIX U T00POCOBECTHOCTH;

*  COOTBETCTBHS IielIel 00pabOTKY NEPCOHATBHBIX NAHHBIX IEISM, 3apaHee OMPEACICHHBIM U
3adBIICHHBIM IIpH cOOpe NEpCOHANBHBIX NAHHBIX, @ TAaKXe IOJIHOMOYMSIM pPabOTHHKA,
OCYIIECTBIISIOMIET0 00paboTKy MEPCOHANBHBIX JAaHHBIX;

* COOTBETCTBHsI 00BEMa M XapakTepa 00padaThIBAEMBIX MEPCOHATBHBIX JTAHHBIX,,CIIOCO00B
00paboTKK NEPCOHANBHBIX JAHHBIX IETSIM 00pab0TK¥ ePCOHATBHBIX HaHHBIX;

* JIOCTOBEPHOCTH IIEPCOHANBHBIX MaHHBIX, UX JOCTATOYHOCTH Ui weiielt 00paboTkw,
HEZIOIYCTUMOCTH 00pabOTKU MEPCOHATBHBIX TAHHBIX, U30BITOUHBIX 10 OTHOIIEHHUIO K IIETISAM,
3asIBIICHHBIM IIPH COOpE MEPCOHANBHBIX TAHHBIX;

* HENOIyCTHMOCTH OOBEAWHEHUS CO3JaHHBIX JJIS HECOBMECTUMBIX MEXIY COOOM Ieneil 6a3
JAHHBIX HHQOPMAITMOHHBIX CHCTEM TIEPCOHATBHBIX TaHHBIX.

3.4. B ciyudasix, HEIIOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMHE TPYAOBBIX OTHOIICHHM, B COOTBETCTBHH
co cT. 24 Koncrurynmuu Poccniickolt @enepanuu BO3MOXKHO IOJIydeHHE W 00paboTKa MaHHBIX O
YaCTHOH JKHM3HHM pabOTHHKA MOIIKOIBHOTO 00pa3oBaTEIbHOTO YUPEKACHUS TOJIBKO C €ro
MHCBMEHHOTO COTJIACHsI.

3.5. K o6paboTke, mepenaye u XpaHEHUIO MIEPCOHATBHBIX TAHHBIX PaOOTHHKA MOTYT HMETH JOCTYII
COTPYIHHUKH JOIIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEIKICHHSL.

3.6. HMcnonb3oBaHHE MEPCOHATBHBIX ITAHHBIX BO3MOXXHO TOJNBKO B COOTBETCTBHH C IIEJISIMH,
ONPENENUBIIMMHY UX IOIy4eHHue. [lepcoHabHEIE JaHHBIE HE MOTYT OBITH HUCIOJIB30BAHBI B HEJISIX
IIPAYMHEHNS IMYIIECTBEHHOTO M MOPAIBHOTO Bpeaa TpaXKaaHaM, 3aTPyIHECHUS Pean3alliy IpaB u
cBobox rpaxxnan Poccutickoit @eneparun. Orpanndenue npas rpaxaan Poccuiickoit @enepannu Ha
OCHOBE HCIIOJIb30BaHMsA HHGopManmuu 00 HUX CONMAIBHOM MPOHMCXOXKICHUH, O pPacOBOM,
HAITHOHAIBHOH, A3BIKOBOM, PEIIMTHO3HON U MAPTUIHON NMPUHAMIEKHOCTH 3aIPEIICHO W KapaeTcs B
COOTBETCTBHH C 3aKOHOIATEIHCTBOM.

3.7. Ilepenada mepcoHATBHBIX JAaHHBIX PaOOTHHKA JOINKOIBHOTO 00pa3oBaTEIbHOTO YUPEKICHHUS
BO3MOXHA TOJIBKO C COTJIacHs pabOTHHKA B CITydasxX, PSIMO MPEAYCMOTPEHHBIX 3aKOHOIATEIECTBOM
Poccuiickoit @enepanum.

3.8. IIpu mepenade NEpcOHATBHBIX JAHHBIX paboTHHKa 3aBeayiommi JIOY momkeH co0/r0aaTh
crenyromme TpeboBaHus:

* HE COO0WaTh IEPCOHAIBbHBIE NaHHBIE pPabOTHHWKA TPEeTbel CTOpoHE 06€3 MHCHBMEHHOTO
coriacusi paOOTHHKA, 3a MHCKIIOYCHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B IIENIAX
IPENYNPEXACHAS Yrpo3bl JKU3HH M 3I0pOBBIO pabOTHWKA, a TaKkKe B CIOydasx,
YCT@HOBIICHHBIX (elepaaTbHBIM 3aKOHOM;

* He coo0maTh IepcoHalbHbIC HaHHbIE pabOTHWKA B KOMMEDPYECKHX IIEIAX 0e3 €ro
IUCBMEHHOTO COTJIACHST;

* NPEAyNpPEOUTH JIUIL, IMOJIyYaIOUIMX IEePCOHANBHBIC MaHHBIE PAaOOTHHKA, O TOM, YTO OTH
JaHHBIE MOTYT OBITH KCIIOJIB30BaHBI JIMINb B IENSX, UL KOTOPBIX OHH COOOINEHEI, H
TpeOOBaTh OT 3THX JMI] MOATBEPXKICHHS TOTO, YTO 3TO MPaBWIO cobmoxeHo. Jluma,
TOJTy4aroIue MEPCOHAIBHEIE JaHHBIE PAOOTHHKA, 00SI3aHBI COOIIOATh PEXKUM CEKPETHOCTH
(koHQUIEHIMANBHOCTH). JlaHHOE TIONIOXKEHUE ¢HE pPaclpoOCTpaHseTcs Ha OOMeEH
HEPCOHANBHBIMY JAaHHBIMA DPAa0OTHHKOB B IOPSIKE, YCTAHOBICHHOM (eaepaibHBIMU
3aKOHAaMH, j

* paspemiaTh JOCTYIl K II€PCOHAIBHBIM JaHHBIM pabOTHHKOB TOJBKO CIELMAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, OIPEIeNICHHBIM IIprka3oM 1o JIOY, mpu 3ToM yKa3aHHEIE JIHIA
JOJDKHBI MMETh IPABO IIONTYy4YaTh TOJIBKO T€ MEPCOHAIBHBIC MaHHBIC PabOTHHKA, KOTOPBIE
HEOOXOUMBI JIsl BBIIOJTHEHMSI KOHKPETHBIX (DYHKIIHMH;

* HE 3alpamuBaTh WHPOPMAIUIO O COCTOSHHHU 3I0POBbs pabOTHHKA, 38 MCKIIOUEHHEM TEX
CBEJICHHUH, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBITIOJHEHHS PabOTHHKOM
TPYZHOBOM (YHKITHH;
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* TIepenaBaTh NEPCOHAIBHBIEC NAHHBIE PaOOTHHKA MPEICTABUTEISM pabOTHUKOB B TOPSIKE,
YCTAHOBIGHHOM TpY/IOBBIM KOZGKCOM, M OTPAHWYHMBATh 3Ty MHGOPMAIIMIO TOJIBKO TEMH
IEPCOHANGHEIMA  J@HHBIMA ~Pa0OTHHKA, KOTOpBIE HEOOXOIMMBI JUIA  BBINOTHCHUS
YKa3aHHBIMU MIPSICTaBUTEIAME MX QYHKIHIL

3.9. [Tpu mepenade MEPCOHATBHEIX TAHHBIX PAOOTHHKA (B TOM YHCIE U B KOMMEPHYECKHIX LeTsX) 3a
npenensr JIOY 3aBeMyromuil ASTCKAM CaJ0M HE JIOJDKCH COOOIIATh OTH JaHHBIC TpeTheH CTOpPOHE
63 MHCHMEHHOTO COTVIAcHsI paOOTHHKA, 32 MCKIIOUYEHAEM CITydaes, KOT/Ia 5T0 He0OX0AMMO B ETIsIX
IPeIyNPEKICHAS YIPO3bl XKU3HE H 3[0POBBIO PabOTHHMKA WM B ClydasX, yCTAaHOBJICHHBIX
(benepaTbHBIM 3aKOHOM. *

3.10. Tlepenadya mepCoHATBHBIX TaHHEIX pabOTHHKA B Ipelenax JOUIKOJIBHOIO 00pa3oBaTeILHOTO
YUPEKIEHHUS OCYIIECTBISETCS B COOTBETCTBAM C JIOKAJIBHBIMY HOPMATHBHBIMH aKTaMH yIPEXKICHA.
3.11. He nmomyckaeTcst OTBEUaTh Ha BONPOCHL, CBI3aHHBIE C Tlepesateii IepCoHabHON HHPOpPMALUU
110 TenedoHy WM dakKcy. ,

3.12. Bce MephI KOHQHUIEHINAIBHOCTH IIPH ¢O0pe, 00paboTKe U Tepeaun IEPCOHATBHEIX TaHHBIX
COTPYIHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaXXHBIC, TaK U HA OJICKTPOHHBIC (aBTOMaTH3MPOBAHHEIE)
HOCHTEJM UH(OPMALIHH.,

4. ®opMHpPOBaHHE U BeJeHHE THIHBIX [€/1 Pa0OTHHKOB aA0Y

4.1. JlwaHoe HeNo pabOTHHKA JONIKONBHOIO 00pa3oBaTebHOTO yUPEXKACHHS HOPMUPYETCS TIOCTIE
M3aHKs TIPHKa3a O ero nmpuéMe Ha paboTy.

4.2. TlepBOHAYATIBHO B JIMYHOE IEO TIPYNIHUPYIOTCS TOKYMEHTBI, COACPIXKAIINC MEPCOHATBHBIC
J@HHBIe pabOTHHKA, B TIOPSJIKE, OTPAKAIOIeM Tipoliece puéMa Ha padoTy:

 3asBIIeHHE pabOTHHKA O IpUEME Ha paboTy;

* aHKeTa;

¢ aBToOMoOrpadus;

* TpPYAOBOH IOTOBOP;

¢ KOmWS IPHKAa3a O mpuéMe Ha paboTy B JOMIKOIBHOE 00pa30BaTENFHOE YIPEKICHHE;

+ pacmucka paboTHHMKa 00 O3HAKOMICHHM C JOKyMEHTaMU JIOY, ycTaHaBIMBAKOIMIAMU
OPSZIOK 06PabOTKH NEPCOHANBHBIX JAHHBIX DAaOOTHHKOB, a TaKKe 00 ero mpaBax H
00s13aHHOCTSAX B 9TOH 001aCTH;

+ pacmucka paboTHEKAa 00 O3HAKOMIEHWM €ro C JIOKaJIbHBIMA HOPMATHBHBIMH aKTaMU
JIOTIKOJIBHOTO 00Pa30BaTEEHOTO YUPEKICHSI, BHYTPECHHSA OIUCE.

43. Bce NOKYMEHTHI JMYHOTO Jela MOAMMBAIOTCS B OOJOXKY 00pasia, YCTaHOBJICHHOTO B
JOTTKOJIEHOM 00pa30oBaTeIbHOM yUPEXKICHAN; Ha 00I0XKKE OJDKHBI OBITE (paMHIIHS, AMS, OTHECTBO
COTpPYIHHUKA.

4.4. JluaHOMY [eTy TIPHCBAMBACTCS. HOMEP, KOTOPhIH (HDUKCUPYETCS B XKypHANE YIETa JTMIHbBIX AT,
HoMep IMYHOTO Jiela COTPYIHHUKA JIETCKOTO Caja MPOCTABIIACTCA B BEPXHEM JICBOM YIUIy 00JI0XKKH
nena.

4.5. K amkeTe B JMYHOM fene Tpukiemsaercst Gororpadus paGorHuka (6e3 roIoBHOTO ybopa)
dopmara 3x4.

4.6. B muunaoM sene pabotauka JJOY BeneTcs BHYTPEHHSS OIUCh, KyJla 3aHOCATCS HAMMCHOBAHMUS
BCEX MOMAIIMTHIX JOKYMEHTOB, JaTa WX BKIIOYEHHS B JI€JI0, KOJMYECTBO JIMCTOB, & TaKkKe Jara
M3BATHS JOKYMEHTa M3 Jiefla ¢ YKa3aHHEM JIMIla, U3bIBIGETO NOKYMEHT, W NPUIHHY H3BATH. B
CcITydae BPEMEHHOTO M3BSITHsI JOKYMEHTa BMECTO HETO BKJIAIBIBACTCS JIMCT-3aMCHUTCIIB. W3zwsTue
JOKyMEHTOB M3 JIMYHOTO Iela IPOM3BOIMTCS HCKIIOYMTENIRHO C DPaspeIICHHsS 3aBEAyIOLIEro
JOMKOIGHEIM  00pasoBaTelbHBIM  YUPEXKACHWEM. BHYTpeHHAS  ONMCh  IOJIHCHIBACTCH
JENONPOM3BOIUTEIIEM, C YKA3aHHEM JIaThl COCTABICHUS.

4.7. Bce TOKYMEHTBI, TIOCTYTIAIONINE B IMYHOE €TI0, PACIONATAIOTCS B XPOHOIOTHICCKOM TTOPSIKE.
4.8. He momyckaeTcst BKIIIOYATh B TMYHOE JEIO TOKYMEHTBI BTOPOCTEIIEHHOTO 3HAUCHHUS, HMCIOIIHC
BpeMeHHBIE (110 10 JIeT) CPOKM XpaHEeHWs!, HAlPUMEP, CTIPAaBKU C MECTA KUTCIBCTBA, O COCTOSAHUM
3JI0POBBSI, O CEMEHHOM ITOJIOXKEHHUH H T.II.

4.9. JIMCTHI TOKYMEHTOB, TIONNIATHIX B JIMIHOE 1e0 pabOTHUKA JTOMKOIBHOTO 00pasoBaTebHOTO
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YUpEXKICHUS, HyMEPYIOTCSL.

4.10. Aukera SIBIIIETCS OCHOBHBIM JTOKYMEHTOM JIMYHOTO JIeTia, MPEACTAaBIISIFOIIM COO0M epeueHb
BOIIPOCOB O OMOrpaUyecKux NaHHBIX COTPYIHHMKA, €ro 0Opa3oBaHMM, BBIIOIHSIEMOH padoTe ¢
HayaJia TPyIOBOU NIESTEIbHOCTH, CEMEHHOM TOJIOMEHNH, MECTe IPOIHUCKY WM MIPOXKUBAHUS U T.II.
AHKeTa 3alloJHACTCS PaOOTHHUKOM CaMOCTOSTENBHO TpH O(opMiIeHWH mpuéma Ha paboTy B
JIOUIKOJIBFHOE 00pa30BaTeIbHOE YIPEKICHHE.

4,11. ' ABroOumorpadust - [OOKYMEHT, COACPXAaIlWi OMHCaHWEe B  XPOHOJIOTHUECKOM
MTOCIIEIOBATEIFHOCTH OCHOBHBIX 3TAIOB JKU3HU U IEATEIHHOCTH NIpUHUMaeMoro B JIOY ia;6OTHI/IKa.
ABToOnoTpadus COCTaBISETCS B IPOU3BOIRHON hopMe, O€3 TOMApOK U UCIIPaBICHUN.

4.12. OCHOBHBIC MOMEHTHI, KOTOpBIE JOKHBI OBITH OCBEIEHBI B aBTOOMOTpaguu: haMuus, ums,
OTYECTBO; YHCJIO, MECSIT U TOJ POXKICHHUS; TOydeHHOE 00pazoBaHue (T1e, KOI1a, B KaKMX y4eOHBIX
3aBENICHUSX, IO KaKOM CIIENMaTbHOCTH); BpEMs Hadajla TPYIOBOM NEATEIBHOCTH; NPUYMHBI
mepexoa Ha Jpyroe Mecto paboThl; OTHOIIEHHE K BOMHCKOH OOSI3aHHOCTH, BOHMHCKOE 3BAHHE;
HaJIMYHE TIPABUTEITHCTBEHHBIX HArpajl, MOOIIPEHNH; CBEICHNS O CEMEHHOM IOJI0XEHUN U OJIM3KHUX
POJICTBEHHHKAX; J1aTa COCTABIICHMS aBTOONOTpadUH 1 JIUUHAs IOANUCH COCTABIISEMOTO.

4,13. Konmm MOKyMEHTOB 00 00pa3oBaHUM 3aBEpSIOTCS JUYHOM MOAMUCHIO AEIONPOH3BOIUTENS
TIOCJIe CBEPKHU MX C MOUIMHHUKAMH TOKYMEHTOB.

4.14. Jluunoe menmo BenETcs Ha TPOTSHKEHWM BCeM TpyHmoBoH nestenpHOCTH padoTtHuka JIOV.
W3MeHeHUs, BHOCHUMBIC B JIMYHOE MAENO, OJDKHBI OBITH MOATBEPIKICHBI COOTBETCTBYIOIIUMH
TOKYMEHTaMH.

4.15. JlenompoW3BOAUTENp TPUHUMAET OT IMPUHUMAEMOro Ha paboTy paboTHHMKA JTOKYMEHTHI,
IPOBEPSIET IOJHOTY WX 3alOJHEHUS W IPaBUIBHOCTH YKa3bIBAEMBIX CBEICHHUN B COOTBETCTBHHU C
TIPEIBSIBICHHBIMU UM JOKYMEHTaMH.

5. YdeT u XpaHeHHe NePCOHAJBHBIX TAHHBIX Pa00THHKOB

5.1. JIuunbple nema, B KOTOPBIX XPaHATCS MEPCOHAIbHBIE NaHHBIE paboTHHKOB IOV, sBiIsStOTCS
TOKyMeHTaM¥u « /{11 BHYTPEHHETO MOIb30BAHUS.

5.2. JIuyHOE HENO PErHCTPUpYyeTCcs, O 4YeM BHOCHTCS 3amuch B «KypHanm ydéra JIMYHBIX IEI».
KypHAaT CONEPKUT CaeyIomue rpadml:

*  TOPSIKOBBIN HOMEp JIMYHOTO JIENA;

*  (ammus, UMs, 0OTIECTBO pabOTHHKA JOMIKOIBHOTO 00pa30BaTeIbHOIO YUPEXKICHHUS,

* Jara.IIOCTaHOBKHU JeJia Ha y4eT;

e JlaTa CHATHUS JeNa C y4eTa.

5.3. JIuuHble Aea pacloiararTcs B MOPSIKe COTTIaCHO UX HoMepaM 100 B ajipaBUTHOM MOPSIIKE.
5.4. Tlocne yBOMpHEHUS pabOTHHUKA JTOMIKOJIHLHOTO 00Pa30BaTEIBHOTO YUPEKACHUS B JINYHOE €TI0
BHOCSITCSI COOTBETCTBYIOIINE JTOKYMEHTHI (3asBIICHUE O PACTOPXKEHUH TPYIOBOTO JOTOBOPA, KOS
MIpUKa3a 0 pacTOPXKEHUH TPYJIOBOTO JOrOBOPa), COCTABIISIETCS] OKOHYATEIbHAs OMUCH, CaMO JIMYHOE
nenno oQopMITSIETCS ¥ TIEpEeNacTCsl TSl XPaHCHHS.

5.5. JluuHwle nmenma COTPYOHUKOB, yBOJEHHBIX U3 JIOVY, XpaHsTCS B apXwBe IOLIKOJIBHOTO
00pa3zoBaTeIbHOTO YUPEKICHUS B alipaBUTHOM MOPSAKE.

5.6. He momyckaercs:

e c000ImaTh MePCOHANBHBIE JaHHBIE PAOOTHHKA TPEThEH CTOPOHE 6€3 MUCEMEHHOTO COTJIACHS
paboTHHMKa, 38 UCKIIOYCHHEM CIIy9acB, KOTJa 9T0 HEOOXOMMMO B HENSX MPEIyIPekICHHS
yTPO3Bl JKW3HA W 370POBBIO pabOTHHKA, a TaKkKe B CIy4dasX, YCTaHOBJIEHHBIX
3aKOHOJAaTeNbCTBOM Poccuiickoit @enepanuy;

* cooO0marh NepcoHaNbHBIE JaHHBIE pabOTHIKA B KOMMEPUECKHX IeJIIX 0e3 ero MUCbMEHHOTO
COTJIacHs;

e 3ampamuBaTh HHOOPMAIMIO O COCTOSIHHH 3I0pOBBS pabOTHHKA MOETCKOrO cama, 3a
HCKJIIOYEHUEM TE€X CBEIECHHM, KOTOpPhIE OTHOCITCS K BOIPOCY O BO3MOKHOCTH BBITIOIHEHUS
pabOTHUKOM TPYIOBOH QYHKIIHH.

5.7. Jloctym K TIEpCOHATBFHBIM JaHHBIM pPabOTHUKOB pa3pemiacTcss TOJMBKO —CIEIHATBHO
YIIOJIHOMOYEHHBIM JIUIaM, IIpY 3TOM yKa3aHHBIE JIUIA JOJDKHBI UMETh [IPaBO IOJIYy4aTh TOJIBKO Te
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nepcoHaNbHbIe NaHHble paboTHuka IOV, kKoTOpele HEOOXOMUMBI IS BBIMTONHEHUS KOHKPETHBIX
byHKIHIL. |
5.8. Bee MephI KOHQUICHINATBHOCTH MPH YYETE W XPAHEHUH [EPCOHATBHEIX TAaHHBIX COTPYAHHKA
PacTIpOCTPaHSIOTCS KaK Ha OyMakHBle, TaKk M Ha 3JICKTPOHHEBIE (aBTOMATH3UPOBAHHEIE) HOCHTEIH
uHpopmanum.
5.9. XpaneHnne nepcoHaTbHAIX JAHHBIX TOJDKHO IPOMCXOUTH B TIOPSIIKE, HCKITIOYAIOMEM HX YTPATY
UM UX HEIIPaBOMEPHOE HCITOJIb30BaHHE.,

-
6. JlocTyn K epcoOHAIbHBIM JaHHBIM padoTHHKOB JIOY
6.1. BHyTpenHnit TOCTYN (TOCTYT BHYTPH JOIMIKOIBHOTO 00pa30BaTEIBHOTO YIPEKICHHIS).
6.1.1. IIpaBo mocTyna K HepcoHaNbHBIM TaHHEM paboTarKa JIOY UMeoT:

* 3apenyromuii JJOVY;

*  3aMECTHUTENb 3aBeayroIero mo BMP;

*  3aMECTHUTENb 3aBeayrormero mo AXP;

*  CTapIIUil BOCITUTATEIb;

* ruaBHBI Oyxrantep (OyxranTep);

*  JIEJIONIPOM3BOUTENH (CEKPETApPh).

6.1.2. IlepeueHs JwI, UMEIOMMX JOCTYN K IIEPCOHATBHBIM IAHHBIM PAGOTHHMKOB, OIpPENEISIETCS
TPUKAa30M 3aBEAYIOIEr0 W MHCBMEHHOIO O00S3aTENBCTBA O HEPA3TJIANICHUW IIE€PCOHATEHBIX
JQHHBIX paOOTHUKOB.

6.2. Bremmuwmit nocTyr.

6.2.1. K wumcmy MaccoBBIX MHOTpeOWTENed IIEpCOHANBHBIX IAHHBIX BHE JOIIKOIBLHOTO
00pasoBaTeNbHOTO yYPEKNEHHS MOXHO OTHECTH TI'OCYHapCTBEHHBIE M HETOCYNApCTBEHHBIC
(YHKIIMOHATBHBIE CTPYKTYPEIL.

6.2.2. Han3opHO-KOHTPOTBHEIE OpPraHbl HMEIOT IOCTYN K MH(OpPMAIMH TOMEKO B chepe cBoeit
KOMIETEHIINH,

6.2.3. OpraHu3anuu, B KOTOPBIE COTPYIHHK MOXET OCYIIECTBIATH MNEPEUMCICHUS ICHEKHBIX
CPEACTB (CTPaxOBble KOMIIAHWH, HETOCYNAPCTBEHHbIC MEHCHOHHBIE (OHIBI, 0J1aroTBOPUTENBHBIE
OpraHM3alli¥, KPEAUTHBIE YUPEKACHHS), MOTYT IOJIYYHTH IOCTYI K IMEPCOHAIBHBIM JaHHBIM
paboTHHKA TOJIBKO B CIIyHae ero MHCEMEHHOIO Pa3pEIeHHS.

6.2.4. Ilepenaya mepcoOHATBHBIX JAHHBIX cOTpyaHKKa JIOY IPYIHM OpraHH3aIsiM:

* CBeleHWs O paboTaroeM COTPYIHHKE MM YK€ YBOJIEHHOM MOTYT OBITH MpeIOCTaBICHEI
JPYrod OpraHM3alli¥ TOJNBKO C MHMCBMEHHOTO 3ampoca Ha OJIaHKE OpPraHM3alid, C
IPUIOKECHUEM KOIIMU HOTAPHATBHO 3aBEPEHHOTO 3asIBICHUS paOOTHHKA,;

* TepCOHalbHbIC JaHHBIE pabOTHHKA JETCKOTO cada MOTYT OBITh MPeNOCTaBICHEI
POACTBEHHHMKaM HIIH WIEHAM €r0 CEMBH TOJIBKO C MHCHMEHHOTO DAa3pEeIleHHs] CaMOro
COTpYIHUKA.

* B Cly4ac pasBoia ObIBIIas cympyra (CyImpyr) HMEIOT IpaBo OOpaTHThCS B JOMIKOIBHOE
00pa3oBaTeNbHOE YUPEKIEHHE C IHCHMEHHBIM 3allPOCOM O pa3Mepe 3apaboTHOM IUIaThI
corpynHuka 6e3 ero cormnacus (YK P®).

7. 3amuTa NepcoHAJbHBIX JAHHBIX padoTHHKoB JOY o

7.1. Ilox yrpo3oit WM ONACHOCTBIO yTPAThI MEPCOHANBHAIX IaHHBIX MOHUMACTCS SAHHUYHOE HIIH
KOMIIIEKCHOE, pEallbHOC WJIH MOTCHIWAIbHOE, aKTHBHOE WM MaCCHBHOE IPOSBIICHHE
37IOyMBIIIUICHHBIX BO3MOXXHOCTSH BHEIIHMX HJIM BHYTPEHHHUX WCTOYHHKOB YTPO3HI CO31aBaTh
HEOIIArONPUSTHBIE COOBITHS, OKAa3hIBAaTh JCCTAOMIM3MPYIOIIEe BO3NEHCTBHE HA 3alIMINACMYIO
“HpOpManuIio.

7.2. Puck yrposel moOOBIM HHGOPMAIMOHHEIM pPECYpCaM CO3AIOT CTHXHMHbBIE OCHCTBUS,
OKCTPEMANBHBIC CUTYalluH, TCPPOPUCTUIECKAE NECHCTBUS, aBAPUU TEXHWUYCCKUX CPEICTB M JIMHUH
CBA3M, IPyTHe 00BEKTUBHBIE 00CTOATENBCTBA, & TAKXKE 3aHHTEPECOBAHHbIE H HE3aHHTEPECOBAHHBIC B
BO3HUKHOBEHHUH YTPO3EI JIUIA.

7.3. 3amuTa NEPCOHATBHBIX IaHHBIX MPEICTABISET COOOH IKECTKO pPErIaMEeHTHUPOBAaHHBIA U
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JTMHAMHYECKU-TEXHOJIOTHYECKIH  Mpolece, MNpeAylpexNaroliii HapylleHHe JOCTYIHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(OHUISHIWMATLHOCTH MEPCOHAIBHBIX TAaHHBIX W, B KOHEUYHOM
cueTe, OOeCeUMBAOMUN JOCTATOYHO HAAEKHYIO O€30IacHOCTh HHGpOpMAIWK B TMpoOIEcce
VIPaBICHUYECKOH W  MPOM3BOJACTBEHHOH JEATEIBHOCTH  JOLIKOJIBHOTO  00pa3oBaTEIbHOIO
YUPEXKICHUS.

7.4. 3amuTa MEPCOHATBHBIX JaHHBIX pa0OTHHUKA OT HEMPABOMEPHOTO UX UCTIOIb30BAHUS WK YTPATHI
moibkHa OBITH obecreueHa 3aBemyromuM J[OY 3a cUeT CpeicTB JOMIKOIBHOTO 00pa3oBaTeIbHOTO
VUPEKICHUS B MOPSIKE, YCTAHOBICHHOM (heepalbHBIMU 3aKOHAMH. .

7.5. "Buympennaa 3awguma’’.
7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMPOBAHHOIO MOOCTyla K MEPCOHAIBHBIM JaHHBIM
SIBIISIETCSI, KaK TIPaBUIIO, IEPCOHAI, pabOTAIOIIHH ¢ JOKYMEHTaMu 1 6a3amu JaHHBIX. PeramenTanus
JIOCTyTIa TIEPCOHaIa K KOHPUACHIUATHHBIM CBEACHUSIM, JTOKYMEHTaM U 0a3aM JaHHBIX BXOIUT B
YHCII0O OCHOBHBIX HAIpaBIICHUU OpraHU3allMOHHOM 3aluThl WHGOpPMAIMKM M IpeaHa3HAueHa IS
pa3TpaHUYCHUS TMOJHOMOYMN MEXITy aIMUHHUCTpaluedl ¥ CHeNHaINCTaMH JIOIIKOJIBHOTO
00pa30BaTEIBFHOTO YUPEKICHHUS.

7.5.2. [ns obecrieueHWs BHYTPCHHEH 3alllUThl TEPCOHANBHBIX JaHHBIX paboTHHKOB JIOVY
He0o0x0aMMO cobIIIOAaTh PSIT MEp:

* OrpaHMYEHWE W PETJIAMEHTAIWs COCTaBa Pa0OTHHWKOB, (QYHKIMOHAIBHBIC O0S3aHHOCTH
KOTOPBIX TPeOYIOT KOHPUACHIIMATBHBIX 3HAHHH;

e cTporoe u30MpareabHOE M OOOCHOBAaHHOE pAacIpeleieHHEe IOKYMEHTOB M HWH(OpMAIu
MEXIy paOOTHHKaMHU AETCKOTO Caja;

* palMOHANTbHOE pa3MelIeHHe paboumx MecT PabOTHUKOB, MPH KOTOPOM HCKIFOYATIOCH OBI
O6ECKOHTPOJIFHOE UCTIOIH30BAHUE 3AIIUIIaeMON HHPOPMAINH;

* 3HaHWE pabOTHUKOM JOIIKOJBHOTO 00pa3oBaTEIBHOTO  YUPEKICHUS TpeOOBaHUU
HOpPMAaTHBHO-METOIUYECKHX JOKYMEHTOB I10 3aIATE HHYOPMAIIUN U COXPaHECHUN TaliHBbI,

* Hajgwuhe HEOOXOMWMBIX YCIOBHH B TMOMEIICHWH IS PaboThl ¢ KOH(MHACHIHATbLHBIMH
JIOKyMEHTaMH U 6a3aMu JaHHBIX;

* OIpeIeNieHUE U perjiaMeHTallls CocTaBa pabOTHUKOB, UMEIOIIUX MIPaBO JOCTyIa (BXoJa) B
TIOMEIIECHUE, B KOTOPOM HaXOIUTCS BBIUUCIUTEIbHAS TEXHUKA;

e  OpraHu3aIys MOpsIKa YHHYTOXKECHUS HHYOPMAIu;

* CBOEBPEMCHHOE BBIIBICHHE HapyIIeHUs TpeOOBaHUH pa3pelIMTEeIbHON CHCTEMBI J0CTYyIIa
paboTHUKaMU;

* JIMYHBIE JENIa MOTYT BBIAABATHCS JEIOMPOU3BOIUTENIO (CEKPETAPIO) TONBKO 3aBEIyIOIIHM
JIOY ¥ B UCKITFOUUTENBHBIX CIydasx, 0 MHCEMEHHOMY Pa3pelIeHHUIO 3aBE Iy IOIIEeT0 IETCKUM
caZioM, - PYKOBOAWUTEIIO CTPYKTYPHOTO TOJpa3leiieHus (HampuMep, MpH MOATOTOBKE
MaTepUajIoB sl aTTeCTallui pabOTHUKA).

7.5.3. 3amuTa IepCOHANBHBIX JAaHHBIX COTPYIHUKA Ha 3JIEKTPOHHBIX HOCUTEISIX.

Bce nmankwu, copepikainue NepcoHaTbHbIE JaHHBIE COTPYIHUKA, JODKHBI OBITH 3aIMUIIEHBI TaPOJIEM,
KOTOPBIH cO00IaeTcs pyKOBOAUTEIO CIIYXKOBI YIIPABICHUS TIEPCOHATIOM U PYKOBOIUTEIIO CITYKOBI
UH(POPMAITHOHHBIX TEXHOJIOTHIA.

7.6. "Brewnsaa 3auwguma’’

7.6.1. Ilog DOCTOPOHHMM JIHIIOM HOHUMAETCS JIFO00€ JHI0, HE MMEIOIIee HEMOCPEICTBEHHOTO
OTHOIIeHHMs K AesitenbHOCTH JIOY, mocetuteny, paOOTHURM OPYTHX OPraHU3allHOHHBIX CTPYKTYD.
IlocToponHue nHIla HE AODKHBI 3HATH paclpeneicHne QyHKIUH, paboune MpoIecChl, TEXHOIOTHIO
cocTaBlIeHUs, 0OPMIICHNS, BEACHUS F XPAHEHHS TOKYMEHTOB, JIMUHBIX JIET U pab0unX MaTepHaIOB
y IENONPON3BOAUTENS (CEKpeTaps).

7.6.2. Ins obecnieyeHrs BHEITHEH 3aIUThI HEPCOHANBHBIX TAHHBIX COTPYIHUKOB JIOY HE00X0 MO
cOOIIO/IaTh PST MED:

* TOPSANOK IIpUeMa, ydeTa ¥ KOHTPOJIS IesTeIbHOCTH TOCETUTEIEH;

* TIOPSIIOK OXpaHBl TEPPUTOPUU, 3MaHUKM W TOMEIIEHWH MOIIKOJBHOTO 00pa3oBaTeIBHOTO
YUPEXKICHNUS

* TpeOOoBaHUS K 3aIlIUTe HHYOPMAITUH IPH WHTSPBBIONPOBAHUY U COOCCETOBAHUSX.
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7.71. Bee nuIa, cBSI3aHHBIE ¢ IIOJIyYEHHEM, 00paboTKOM 1 3aIIUTOl IEPCOHATBHBIX JaHHBIX, 00S3aHbI
IOANHUCATh O00A3aTENBECTBO O HEPasIIIAlleHHH MePCOHAIBHBIX JIAHHBIX PabOTHHUKOB JIOIIKOJIBHOTO
00pa30BaTEIBHOTO YUPEKICHUSL.

7.8. Kpome Mep 3aIUThI IEPCOHATBHBIX JAHHEIX, YCTAHOBIECHHBIX 3aKOHOJATENhCTBOM Poccuiickoii
@enepanun, 3aBeIyIOMHAN TOMIKOIBHBIM 00pa3oBaTENILHBIM YUPEXKIECHIEM, & TAKKe COTPYIHHKH
MOTyT BBIPa0aThiBaTh COBMECTHBIC MEPBI 3AIIATEHI IEPCOHATBHBIX JAHHBIX pabOTHHKOB.

8. IlpaBa n o6s3aHHOCTH paboTHHKOB IOV Mo 3ammuTe HX MEPCOHAIBHBIX TAHHBI X

8.1. 3akpenienue mpaB paGOTHWKA, PETTAMEHTHPYIOIIMX 3alIUTY €r0 IMEePCOHANBHBIX JaHHBIX,
obecreunBaeT COXPAHHOCTH IIOJIHON M TOUHOH HH(GOPMALIHH O HeM.

8.2. PaGoTHHKHM MOKHBI OBITH O3HAKOMJICHBI IIO PacmucKy ¢ HOKYMEHTaMH JOIIKOJIBHOTO
00pa30BaTENBHOTO YIPEKNCHHS, YCTAHABIUBAOIIIMHY TOPSIOK 00paboTKN MTEPCOHANBHEIX TaHHBIX
pabOTHHUKOB, a TaKxkKe 00 MX MpaBaX U 00I3aHHOCTSX B OTOH 06JIACTH.

8.3. PaboTHHK MNOIIKOJBHOTO 06PA30BATEIHLHOTO YUPSKICHUS O0S3yeTcst MPEHOCTABIIATE
NIEPCOHAIBHBIC JaHHEIE, COOTBETCTBYIOIUE e CTBUTEILHOCTH.

8.4. PaboTHHUK MMeeT mpaBo:

*  HaIOJNHYIO HHOPMAIHIO O CBOMX IIEPCOHAIBHBIX NAHHBIX B 06PaGOTKE ITHX [aHHBIX;

*  CBOOOIHOrO GECIUIATHOTO JOCTYNIA K CBOMM TIEPCOHANBHBIM JAHHBIM, BKITIOUAS IIpaBoO Ha
TMOJIyYIeHHE KOTMH JH000H 3alluCH, COlepXallell MepCOHATBHBIE JaHHEIE pPaGOTHHKA, 3a
MCKIIOHCHUEM CITy9aeB, NPEIyCMOTPEHHBIX 3aKOHOATENBCTBOM Poccniickoit ®eneparmn;

*  Ha OIPENCICHUE CBOMX NIPEACTABUTENEH /UL 3aIUTHI CBOMX IIEPCOHATBHEIX TaHHBIX,

* JlocTynma K OTHOCSIIMMCS K HEMY MEIWIHHCKAM [aHHBIM C [OMOIIBI) MEIUIMHCKOTO
CIICIMAIIACTA IT0 CBOEMY BBIOODY;

* TPebOBaTh HCKIIIOYNTH WK MCIPABHTH HEBEPHBIC WA HETIONHBIE NIEPCOHAIBHBIE JaHHEIE, a
TaKKe NaHHBIE, 00paboTaHHEIE ¢ HApyIIEHHEM TpeOOBAHMIA;

* Tpu oTKase 3apenyromero JOY HCKIIOUMTH WM WCIPABATh IIEPCOHAIBHBIE IAHHBIC
pabOTHUKA MMEET TIPABO 3asBUTH B MACEMEHHOMH (hopme 3aBEIYIOIIEMY O CBOEM HECOTTIACHT
C COOTBETCTBYIOIIMM 0O0CHOBaHHEM TAKOTO HECOTIIACHS,

* TICPCOHATBHEIC NAHHBIC ONEHOYHOrO XapakTepa palOTHHK IETCKOTO Caxa MMEeT IPaBO
AOIOJIHATD 3aSBIICHUEM, BEIPKAIOIIAM €TO COOCTBEHHYIO TOUKY 3PEHHUS;

* TpeOOBaTh HM3BEMICHHS 3aBEAYIOLIMM IETCKHAM CajoM BCEX JIHIL, KOTOpBIM paHee ObuH
COOOINEHBl HEBEPHBIC WIIM HETONHBEIE MEPCOHAIBHBIE aHHBIE paboTHHKa, 000 Becex
TPOU3BEICHHBIX B HUX MCKITFOYCHHUSX, NCTIPABICHUSX UK JOIOTHEHUSX

* oOxanoBaTh B cyne OOble HEMpPABOMEpHBIC ICHCTBHN WM Oe3/eiCTRIs 3aBEYIOMIETO
MOMIKOTBHEIM ~ 00pa3OBATENBHEIM — YUPEXKACHHEM TPH  00pabOTKE W  3amuTe  ero
IIEPCOHAIBHBIX TAHHEIX.

8.5. B nensix obeceueHnst I0CTOBEPHOCTH TIepCOHATBHBIX IAHHLIX PAOOTHHKH JOY o6s3aHbI:

* 1pu 0QOPMIICHWH Ha PaGoTy MPEICTABNATH JOCTOBEPHBIC CBEICHHUS B nopsake u o0néme,
IPENyCMOTPEHHOM  HacTosmuM [lodokeHWEM H  3aKOHOMATEIBCTBOM PoccHiicKoif
Qeneparum;

* B Ciydac M3MCHCHHs CBOMX MEPCOHANBHBIX NAHHBIX, COOOIATH 06 ITOM 3aBEdyIOIEMY
JCTCKMM caioM B TeueHue 10 nuei.

8.6. PaboTHHKM CTaBAT 3aBeNyIOIIETO JOY B m3BecTH@RTH 00 WM3MEHEHHH bammmn, uMeHH,
OTHCCTBA, MATBl POXICHMA, YTO MOJYy4aeT OTPAKCHWE B TPYNOBOH KHIDKKE Ha OCHOBAHUH
TPEICTABICHHBIX JOKYMEHTOB. IIpH HEOOXOIMMOCTH H3MEHSIOTCS MaHHBIE 06 o0pasoBaHuH,
IIPO(ECCHH, CIENMATEHOCTH, IIPHCBOCHUH HOBOTO Pa3psiia U p.

8.7. B mensx 3amMTEl YaCTHOM >KM3HM, JIMYHON W CEMEHMHOM TaiHbI pabOTHUKHM HE OJKHBEI
OTKa3hIBATECS OT CBOCTO TIPaBa Ha 0OpabOTKy TEPCOHANBHBIX NAHHBIX TOMBKO C MX COTJACHS,
TIOCKOIBKY 9TO MOXET MOBJIEYh NPUINHEHHE MOPATBHOT0, MATEPHAIBLHOTO Bpeia.
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9. OTBeTCTBEeHHOCTHh 3a pa3rjamieHHe KOHQHUICHIHAJLHOH wnHGopMannu, CBA3AHHOH ¢
NepCcoOHATbHBIMHU TaHHBIMH

9.1. Ilepconanvmas omeemcmeeHHOCMb - ONHO W3 TJAaBHBIX TpPeOOBaHWE K OpraHU3aAINH
(GYHKIMOHUPOBAHUS CHUCTEMBI 3alllUTHl IE€PCOHAIbHOW WH(pOpMaIMM M 005S3aTeTBHOE YCIOBHE
obecrieueHus 3 PEKTHBHOCTH 3TOU CHCTEMBI.

9.2. 3amura npaB pabOTHHKA, YCTAaHOBIEHHBIX 3aKOHOAaTeNbCTBOM P u Hactosmm [lonoxxenuem,
OCYIIECTBISIETCS. CYIOM B IENISIX IPECEUSHUs HENPAaBOMEPHOTO WCIIONBb30BAHUS TEPCOHATBHBIX
JTAaHHBIX paOOTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX IIPaB ¥ BO3MEMIECHUS IPUINHCHHO®YIEpOa, B
TOM YHCJIE MOPATIBHOTO Bpea.

9.3. KaxxIplit cCOTpyIHUK JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKIACHHS], OTyYaromuit 17t paboThl
KOH(UICHIMANBHEIN TOKYMEHT, HECET €IMHOINIHYIO OTBETCTBEHHOCTE 38 COXPAHHOCTh HOCHUTENS U
KOH(QHICHIIMATHHOCTh HH(OPMAITHH.

9.4. Jluna, BUHOBHBIE B HapyLICHUHM HOPM, PETYJIUPYIOUINX TOJXy4eHHE, 00paboTKy ¥ 3alluTy
NEPCOHANBHBIX  JAHHBIX  pa0OTHHKA, HECYT JAWCHUIUIMHAPHYIO,  AaIMHUHHCTPATHUBHYIO,
TPaXITAHCKO-TIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C (pemepanbHBIMU
3akoHamu Poccuiickoil @enepanuu.

9.5. 3a HeucCHOIHEHNE WX HEHAAJIeXallee UCIIONHEHNE PAa0OTHUKOM TI0 €70 BUHE BO3JIOKCHHBIX Ha
HETO O0O0s3aHHOCTEH 10 COOJIOAECHUIO YCTAHOBICHHOTO TMOpsAKa pabOThl CO CBEIACHUSIMH
KOHOHICHIMAIBHOTO XapakTepa 3aBefyromuii JIOY BhpaBe NpPUMEHSATH IIPEIYyCMOTPCHHBIC
TpyIOBBIM KOIEKCOM AUCIUTUIMHAPHBIE B3BICKAHHSL.

9.6. JIoJDKHOCTHBIE JIHIA, B OOSI3aHHOCTH KOTOPBIX BXOIWT BEACHWE MEPCOHATBHBIX ITaHHBIX
COTpyZIHHKa, 00s3aHBI O0ECIIEUUTh KaXXIOMY BO3MOXKHOCTH O3HAKOMIICHHS C TOKYMCHTAMH H
MaT€pUaJlaMH, HEMOCPEICTBEHHO 3aTparvBalOIUMU €ro IpaBa W CBOOOABI, €CIIM HMHOE HE
IPETYCMOTPEHO 3aKOHOM. HempaBoMepHEIi 0TKa3 B IIPENOCTABICHUH COOPAHHBIX B YCTAHOBICHHOM
HOPSIKE JOKYMEHTOB, OO HECBOEBPEMEHHOE IPENOCTAaBICHUE TaKWX IOKYMEHTOB WJIM HHOU
HHQOpPMANMK B CIIydasx, IPEIYCMOTPEHHBIX 3aKOHOM, JIHOO MPEIOCTABJICHWE HEMOJIHON HIIH
3aBEIOMO JIOXKHOM MH(OpMANWy - BICUET HANOXKCHUE HA JTODKHOCTHBIX JIUI] aAMUHUCTPATHBHOTO
mrpada B pazMmepe, onpenessieMoM Kogekcom 06 aqMIHUCTPaTUBHBIX IIPABOHAPYIIIEHUSX,

9.7. B coorBercTBHM ¢ ['pakmaHCKMM KOAEKCOM JIHIlA, HE3aKOHHBIMH METOIaMH ITOJIYYHBIIHAE
MH(POPMAIIUIO, COCTABISIIONIYIO CIYXKEOHYIO TaliHy, 00S3aHBl BO3MECTUTh IPUUNHEHHBIE YOBITKH,
IIpUYeM Takas e 0053aHHOCTh BO3JIaracTcs M Ha pabOTHHKOB.

9.8. VromoBHas OTBETCTBEHHOCTh 3a HApyIIEHWE HEMPUKOCHOBEHHOCTH YAaCTHOM JXU3HHU (B TOM
YHUCIe HE3aKOHHOE cOoOWMpaHWe WM paclpOoCTpaHEHWE CBEACHUH O 4YacTHOM JKHM3HU JIWIE,
COCTABJISIOIIEr0 €ro JHYHYIO WK CeMEHHYIO TalHy, 0e3 ero corjacus), HeIpaBOMEPHBIH JTOCTYII K
OXPaHAEMOH 3aKOHOM KOMIIBIOTEPHOM HMH(OpMAINM, HEMPAaBOMEPHBIA OTKA3 B MPEIOCTABICHUU
COOpaHHBIX B yCTAHOBJICHHOM HOPSIIKE TOKYMEHTOB U CBEICHUM (€CITH 3TH ASSHUS TIPHYNHAIN BPEL
paBaM ¥ 3aKOHHBIM HMHTEpecaM TIpaXk[IaH), COBEpIICHHBIC JHIIOM C MCIIOJB30BAHHEM CBOETO
CIIyXeOHOT 0 TIOJI0XKEHHUS HaKa3bIBaeTCs mTpadoM, THOO0 THIICHIEM TIpaBa 3aHUMATh OIIPEICICHHEBIE
JOJDKHOCTH MIIM 3aHUMAThCS OIPENCIICHHON NesITeTbHOCTRIO, JINO0 apecToM B COOTBETCTBHH ¢ YK
Poccuiickoit @eneparui.

9.9. HenpaBoMEpHOCTB IEATENBHOCTH OPIaHOB TOCYIAPCTBEHHOM BIACTH M OpraHm3anuii mo cbopy u
HCII0JTb30BaHMIO IIEPCOHANBHBIX JaHHBIX MOXKET OBITh YCTAHOBIICHA B CyAeOHOM IOPSIKE.

10. 3akII09NTEIBHBIE MOJIOMKEHHS .

10.1. Hacrosmee IlonoxeHue sBISETCS JTOKANTBFHBEIM HOpMaTHBHBIM aktoM JIOY, mpuHMMAacTCs Ha
O6meM coOpaEuM paGOTHHKOB M yTBEpXKIaeTcs (MO0 BBOAWTCA B JACHCTBHE) IIPUKA3OM
3aBEYIOIIErO JOMKOIBHBIM 00pa30BaTeIbHBIM YUPSIKICHUEM,

10.2. Bce m3MeHeHHMs M JONONHEHHMS, BHOCHMBIE B HacTosmee Ilonoxkenne, oGopMmIsioTcs B
IHMCEMEHHON (POpPME B COOTBETCTBUH AEHCTBYIOIINM 3aKOHOMATETECTBOM Poccuiickoit enepanuy.
10.3. TlonmoxeHnme IpHHAMAaETCS Ha HEONpPEACICHHBIA CpOK. VI3MeHEeHWs M JOMOJHEHHS K
ITonosxeHnIO TPUHUMAIOTCS B TIOPSIAKE, TipeaycMoTpenHom 11.10.1. macrosmero [TonoxxeHus.

10.4. Ilocne npumstus [lonoxeHus (MMM M3MEHEHHH W JOMOIHEHWH OTACIHBHBIX IYHKTOB M
paszieNioB) B HOBOM PENaKIMy PeAbIIyIas peIaKIys aBTOMATHUECKH YTPaunBacT CHILY.



